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[bookmark: _k4eppk89579m]1. Purpose
This policy sets out Collingham Parish Council’s approach to requests for memorial benches in Parish Council owned cemeteries.
The Council recognises that memorial benches can provide a meaningful way for families and friends to remember loved ones, while also offering a place for quiet reflection. However, cemetery space is limited and the Council must ensure that any memorial benches are appropriate, safe, well maintained, and do not detract from the peaceful character of the cemeteries.
[bookmark: _v4zfaz61eui5]2. Scope
This policy applies to all requests for memorial benches within cemeteries owned or managed by Collingham Parish Council.
It does not apply to memorial benches on other Parish Council land, highways, open spaces, or land owned by another organisation.
[bookmark: _a5kh0unzzfa3]3. General policy
Collingham Parish Council will permit a maximum of five memorial benches across its Parish Council owned cemeteries at any one time.
The installation of any memorial bench is entirely at the discretion of the Parish Council. There is no automatic right to install a memorial bench, even where space appears to be available.
The Council may refuse an application where, in its view, the proposed bench would be unsuitable due to location, appearance, access, maintenance requirements, cemetery capacity, health and safety, or any other relevant reason.
[bookmark: _i97ngy51qfk0]4. Eligibility
Applications may be made by the next of kin, family member, executor, or another person with an appropriate connection to the person being remembered.
The person commemorated should normally have had a connection with Collingham, the cemetery, or the parish. The Council may ask the applicant to provide details of this connection.
[bookmark: _awes9k1shfp7]5. Application process
All requests for a memorial bench must be made in writing to the Parish Clerk using the Council’s memorial bench application process.
Applications should include:
· the name and contact details of the applicant;
· the name of the person to be commemorated;
· details of the person’s connection to Collingham or the cemetery;
· the proposed wording for any plaque;
· any preferred location, if applicable;
· confirmation that the applicant accepts the terms of this policy.
Applications will be considered by the Parish Council or by a committee or officer acting under delegated authority, as determined by the Council’s standing orders and scheme of delegation.
[bookmark: _ncd1twg9wf6j]6. Location
The final location of any memorial bench will be decided by the Parish Council.
The Council will take into account:
· the character and layout of the cemetery;
· existing memorials and benches;
· access for visitors and maintenance equipment;
· the need to avoid obstructing paths, graves, burial plots, boundaries, or operational areas;
· health and safety considerations;
· future cemetery use.
The Council may decline a requested location or offer an alternative location.
[bookmark: _4bvbjdz97i8z]7. Type, design and installation
All memorial benches must be of a type, style, material, and colour approved by the Parish Council.
The Council may specify a standard bench design to ensure consistency within the cemeteries.
Benches must be robust, weather-resistant, suitable for cemetery use, and capable of being securely installed. The Council may require benches to be supplied and installed by an approved contractor or by the Parish Council’s appointed contractor.
No bench may be installed without the Council’s prior written approval.
[bookmark: _gbv5uj769lf8]8. Costs
The applicant will be responsible for all costs associated with the memorial bench, including, where applicable:
· purchase of the bench;
· delivery;
· installation;
· fixing materials;
· plaque;
· future maintenance contribution, if required;
· removal or replacement costs, where applicable.
The Council may require payment in full before any order is placed or installation is arranged.
[bookmark: _k3esrosxgsbx]9. Plaques and wording
A small memorial plaque may be permitted, subject to approval by the Parish Council.
The wording must be submitted as part of the application and must be appropriate for a cemetery setting. The Council reserves the right to refuse or request amendments to wording that it considers unsuitable, offensive, overly long, or inconsistent with the character of the cemetery.
Unless otherwise agreed, plaques should be modest in size and fixed securely to the bench.
No additional items, decorations, ornaments, flowers, vases, lights, photographs, or other tributes may be attached to or placed around the bench unless specifically authorised by the Council.
[bookmark: _mnoep9lxzqvz]10. Ownership
Once installed, the memorial bench will become the property of Collingham Parish Council.
The Council will retain control over the bench and its location. The applicant will not acquire any ownership rights over the land, the bench location, or the surrounding area.
The Council reserves the right to move, remove, repair, replace, or dispose of the bench in accordance with this policy.
[bookmark: _ynbqq9zcdzx7]11. Maintenance
The Council will carry out reasonable routine inspection of memorial benches as part of its cemetery management arrangements.
The applicant may be asked to contribute towards maintenance at the time of application. However, the Council does not guarantee that any bench will be retained indefinitely.
Where a bench becomes unsafe, damaged, unsightly, or beyond economical repair, the Council may:
· repair it;
· remove it temporarily;
· remove it permanently;
· replace it, subject to agreement and payment by the applicant or family;
· offer the applicant or family the opportunity to collect the plaque, where practicable.
The Council will make reasonable efforts to contact the applicant using the last contact details provided before permanent removal, except where urgent removal is required for safety reasons.
[bookmark: _oa6bt5rc2hp5]12. Duration
Approval of a memorial bench does not create a permanent right to keep the bench in place.
Unless otherwise agreed in writing, permission for a memorial bench will normally be for a period of [suggest 10 years] from the date of installation. At the end of this period, the Council may review the condition and suitability of the bench and may offer the applicant the opportunity to renew, replace, or remove it.
Where the Council is unable to contact the applicant, or where the bench is no longer suitable, the Council may remove the bench.
[bookmark: _puj6xm5iqcit]13. Limit on number of benches
The Council will permit no more than five memorial benches within Parish Council owned cemeteries at any one time.
Where the maximum number has been reached, new applications will not normally be approved. The Council may maintain a waiting list, but inclusion on a waiting list does not guarantee that a future application will be approved.
The Council may also decide not to operate a waiting list and may instead invite applications only when a suitable space becomes available.
[bookmark: _lcr7e3eaewyy]14. Removal or relocation
The Council reserves the right to remove or relocate a memorial bench at any time where it considers this necessary, including but not limited to:
· cemetery management or operational requirements;
· health and safety concerns;
· access requirements;
· damage, deterioration, or vandalism;
· changes to cemetery layout;
· future burial requirements;
· complaints or concerns from cemetery users;
· failure to comply with this policy.
Where practicable, the Council will notify the applicant before relocation or removal.
[bookmark: _eb4u5lboa05r]15. Unauthorised benches or items
Any bench, plaque, ornament, decoration, or other item installed or placed in a cemetery without prior written approval may be removed by the Council without notice.
The Council may retain removed items for a reasonable period before disposal, but it accepts no responsibility for unauthorised items.
[bookmark: _scrrkkc88kol]16. Vandalism, theft or damage
The Council will not be liable for vandalism, theft, accidental damage, weather damage, or deterioration of memorial benches or plaques.
Repairs or replacement following damage may be considered at the discretion of the Council and may be at the applicant’s cost.
[bookmark: _dlgx7cdjyw6t]17. Equality and fairness
Applications will be considered fairly and consistently in accordance with this policy.
The Council will consider reasonable adjustments where appropriate, but this does not override the Council’s discretion to refuse an application where the proposed bench is unsuitable.
[bookmark: _brjbg8rxfb6i]18. Review of policy
This policy will be reviewed periodically by the Parish Council, or sooner if required due to changes in cemetery management arrangements, legislation, safety requirements, or local circumstances.
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